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Adding a New Payment in UTM PayHub

1 Navigate to https://payhub.utm.my/home

2 Click "Payment"

https://scribehow.com
https://payhub.utm.my/home


2

3 Click "Application"

4 Click "Add New"
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5 Enter the "Payment Title" field.

6 Enter the "Description about the payment" field.
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7 Click "--Please Select--" on Payment category and choose your category

8 enter "Your site URL" if there any.
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9 Enter "Cost Center"

10 Upload the "SKMPW Form" in th upload field.
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11 Please upload the "Poster" if available; otherwise, a default poster will be provided
upon registration.

12 Choose "Price Type" based on your payment scenario: opt for "Fixed Price" if the
payment involves a single item with a set price; select "Multiple Item" if the
payment includes multiple items; or, if the payment comprises a single item but
the price is variable, choose "Flexible Price."
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13 Enter the "Price (RM)"

14 Enter the "Start Date"
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15 Enter the "End Date" *maximum : 1 year from the registration date

16 Click "Submit"
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17 Click "Save" and your payment is sent for admin evaluation and approval


